Lesson 4: The Commission Process

STUDENT WORKSHEET
WORKSHEET 1: ROLE-PLAYING CLIENT INTERACTIONS

CLIENT INTERACTION ROLE-PLAY
Imagine a potential client approaches you about commissioning a portrait. Write out a brief script
where you:

e Greet the client

e Ask for their preferences (size, medium, deadline)

e Discuss your pricing and payment options

WHAT SHOULD BE IN A COMMISSION CONTRACT?
List three important things that should be included in a commission agreement (e.g., pricing,
deadlines, changes to the artwork).

CALCULATING PRICE FOR A COMMISSIONED PORTRAIT
You are asked to create a 24x36 inch portrait using acrylic paint. Materials cost $60, and it will
take 25 hours to complete. Your hourly rate is $30. What will you charge the client?
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Lesson 4: The Commission Process

STUDENT WORKSHEET
PRICING AND NEGOTIATING COMMISSIONS

PRICE CALCULATION
Calculate the total price for a 16x20 inch charcoal portrait that will take 15 hours to complete. The
materials cost $40, and you charge $25 per hour.

UNDERSTANDING CLIENT EXPECTATIONS
What questions would you ask a client to understand their expectations for a commissioned
portrait? Write five questions you would ask.

NEGOTIATION STRATEGY
How would you handle a situation where a client requests multiple revisions of the portrait
without additional payment?
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Lesson 4: The Commission Process

STUDENT WORKSHEET
REFLECTION - THE COMMISSION PROCESS

CLIENT INTERACTION REFLECTION
How do you feel about interacting with clients? Are there any aspects you find challenging or
exciting?

DEALING WITH EXPECTATIONS
What do you think is the most important thing to remember when working with clients on a
commission?

CHALLENGES IN PRICING
Reflect on pricing for commissioned portraits. Do you feel comfortable setting a price for your
work? Why or why not?
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Lesson 4: The Commission Process

STUDENT WORKSHEET
CONTRACT FOR COMMISSIONED ARTWORK (TEMPLATE)

This is a mock contract and should be customized to fit the specific needs and agreements between the artist and the
client. (NOTE: It is advisable to consult with a legal professional for actual contracts.)

Date: [Insert Datel

Artist: Client:

Name: [Artist's Namel Name: [Client's Namel

Address: [Artist's Address] Address: [Client's Address]
Email: [Artist's Emaill Email: [Client's Emaill

Phone: [Artist's Phone Number] Phone: [Client's Phone Number]

1. Project Description

The Artist agrees to create a commissioned portrait of [subject description, "the Client's daughter, age 10, with a blue
dress and a background of trees")l.

2. Medium and Dimensions
The portrait will be created using [specify medium (oil paint, acrylic, charcoal, etc.)] and will measure approximately
[dimensions (24" x 36")].

3. Timeline

o Initial Sketch Approval: [Date]

¢ Final Completion Date: [Date]

e The Artist will provide updates on progress and may request feedback during the creation process.
4. Compensation

« Total Commission Fee: $[amount]
o Deposit: A non-refundable deposit of $[amount] (50% of total fee) is due upon signing this contract.
o Final Payment: The remaining balance of $[amount] is due upon completion and delivery of the artwork.

5. Payment Method
Payments can be made via [cash, check, PayPal, etc.].
6. Rights and Ownership

¢ Upon final payment, the Client will own the original artwork.
e The Artist retains the right to reproduce the artwork for promotional purposes, including but not limited to portfolio,
website and social media.
7. Cancellation Policy

o If the Client wishes to cancel the commission before the initial sketch is approved, the deposit will not
be refunded.
o If the Artist is unable to complete the commission for any reason, all payments will be refunded in full.
8. Delivery
o The completed portrait will be delivered to the Client at [delivery address] on or before the completion date.
¢ Shipping costs (if applicable) will be paid by the Client.
9. Signatures
By signing below, both parties agree to the terms outlined in this contract.

Artist Signature: Date:

Client Signature: Date:

Contact Information
For any questions or concerns, please contact the Artist at the provided email or phone number



